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PART 1|1 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT

STATE OF HAWAI |
M ni mum Qual i fication Specifications

for the d asses:

DI STRICT HEALTH OFFI CER | AND |1 |
(DISTRICT HEALTH OFFTCER T & TT)

Basi ¢ Educati on/ Experi ence Requirenents:

G aduation froman accredited four (4) year college or
university with a bachel or’s degree.

Excess work experience as described bel ow, or any other
responsi bl e adm ni strative, professional or analytical work
experi ence which provided know edge, skills and abilities
conparable to those acquired in four (4) years of successful
study while conpleting a college or university curriculum | eading
to a baccal aureate degree may be substituted on a year-for-year
basis. To be acceptable, the experience nust have been of such
scope, level and quality as to assure the possession of
conpar abl e knowl edge, skills and abilities.

The education or experience background nust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve
conpl ex problens logically and systematically.

Experi ence Requirenents:

Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and | ength and of the nature described in
the foll ow ng paragraphs or any other equival ent conbi nation of
trai ni ng and experience.

Gen Supv Adm Tot al

Class Title Exp Exp Exp Exp

(Yrs) (Yrs) (Yrs) (Yrs)
District Health O ficer | 1 1 1 3
District Health O ficer |1 1 1 2 4

Gener al

Experi ence:

nore aspects of the managenent/adm nistrative process.

Pr of essi onal

experience in a public
heal th program whi ch denonstrated a thorough know edge of one or

The

managenent /adm ni strati ve process includes organization and work
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met hods, fiscal systens, budget systens, program planning and
eval uati on and personnel nmanagenent.

The wor k experience may have been in one or a conbination of
t hese areas and may have been gained in either a staff or a line
position. However, in any case, it nust denonstrate a high
degree of analytical skill and have involved eval uating and
i nproving el ements of the managerial/adm nistrative process such
as policies, systens, work nethods and practices.

Furt her, the experience nust have involved the independent
conduct of assignnments involving the full range of difficulty, if
t he experience was gained in a staff capacity, (e.g., program
speci al i st, operations research, budget anal yst, personnel
specialist, etc.).

Finally, the experience nust denonstrate that the applicant
possesses know edge of public health prograns, plans, policies,
procedures, etc.

Supervi sory Experience: Wrk experience which invol ved
supervising a professional staff in a public health program The
experience nmust have provided applicant’s know edge of
supervi sory principles and practices and denonstrated the ability
to: 1) plan, organize and direct the work of others; 2) assign
and review their work; 3) advise themon difficult problem areas;
4) time and schedule their work; 5) train and devel op new
enpl oyees; and 6) discipline them when necessary.

Such work experience nmust also indicate the applicant’s
exposure to adm nistrative processes associated with program
pl anni ng, organi zation, staffing, coordination, evaluation,
reporting and budgeti ng.

Adm ni strative Experience: Responsible experience which
i nvol ved active participation and major responsibility for the
devel opnment, managenent, execution, and coordi nation of a
statewi de public health program or the nanagenent, execution and
coordi nation of a public health programw th conparatively |arge
prof essional work force in the public health district of the
State, enconpassing a county-w de area. The work nust have
denonstrated responsibility for the forrmulation of policies
and/ or guidelines and the general framework of procedures
governi ng the assigned program and denonstrated know edge of and
the ability to apply public health laws and regul ati ons.
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Substituti ons All owed:

1. Possession of a master’s degree in public health
adm ni stration may be substituted for the one (1) year
of General Experience required.

2. Excess supervisory or adm nistrative experience of the
type and quality descri bed above may be substituted for
t he General Experience on a year-for-year basis.

Quality of Experience

Possessi on of the required nunber of years of experience
will not in itself be accepted as proof of qualification for a
position. The applicant's overall experience nmust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of some positions. For such positions,
Sel ective Certification Requirenents may be established and
certification may be restricted to eligibles who possess the
perti nent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nust show t he
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denonstrate that they are capabl e of
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perform ng the essential functions of the position with or
wi t hout reasonabl e accommodation will not be disqualified under
this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification

Any disqualification under this section will be nade only
after a review of all pertinent information including the results
of the medi cal exam nation, and requires the approval of the
Director of Human Resources Devel opnent.

Ment al / Enoti onal Requirenents:

Al'l applicants nust possess enotional and nental stability
appropriate to the job duties and responsibilities and working
condi ti ons.

This is a change in title for the classes DI STRICT HEALTH
ADM NI STRATOR | AND Il approved on August 1, 2000, to DI STRI CT
HEALTH OFFICER | and 1.

DATE APPROVED: 11/1/01

DAVI S K YOd
Director of Human Resources Devel opnent



